CURRICULUM VITAE

RAMESH TUTIKA.
H.NO: 148/NP
N.J.R Colony,Cheryala
Hyderabad-501301.                          Mobile No: 96409 52747






      Email ID: rameshtutika9@gmail.com


CAREER OBJECTIVE :

· To work for a professionally managed company with a good organizational objective and friendly environment, in a capacity that offers responsibility, challenge, job satisfaction and scope for organizational and personal development and growth.

WORK EXPERIENCE:

· Sr. Accountant & Distribution in charge in SLN Enterprises(C&A For Q Check Pharma) 2013 November to till Date.  
· Accountant & site Maintenance in charge in Sri Rama Builders from 2005 April to 2013 Oct


Key responsibilities
Sr. Accountant & Distribution in charges in SLN Enterprises(C&A For Q Check Pharma) 

· Job involves Order management and stock distribution, Billing & GST filing.

· Day to day stock checking and generates the report through ERP system and same circulating to marketing team and management.

· Day to day transactions enter into the tally ERP system such as sales & purchase.

· Timely follow-up with the stockiest for the payments and arranging the funds.

· Maintaining the petty cash and taking care of all admin related activities.

· Preparing the balance sheet and ledgers.

· Filing of income tax, sales tax & service tax , TDS calculation.

· Preparation of documentation for bank loans

Accountant & site Maintenance in charge in Sri Rama Builders
· Job involves Preparation of sale agreement between customer and builder

· Maintaining payment receipts, Timely payment follow-ups
· Daily Site visits and checking the construction status and Raw material stocks

· Bank loans process

· Raw material procurement and timely arranging the payments to vendors as per the credit terms

· Maintainging all the documents and submit the same to auditors.



EDUCATIONAL QUALIFICATIONS:

· BBA  from Sangai international university , 2015-2018
· Intermediate from Govt. junior college 1998-2000
· S.S.C from Govt. High School.Srukakulam, 1998
TECHNICAL SKILLS:

· Typewriting Lower
· Operating System : Windows 2011, MS office 
· Accounts Software: Focus7, Tally &  ERP
STRENGTHS :

· Confidence
· Ability to work independently and as part of a team
· Hardworking 

· Good communication skills

PERSONAL DETAILS:

Name                               
:       RAMESH TUTIKA

Father’s Name                 
:       ANANDA RAO

Date of Birth                    

:       01.01.1984
Gender                             
:       Male

Marital Status                   
:       Married 

Religion                            
:       Hindu

Nationality                        
:       Indian

Languages Known           
:       English, Hindi, Telugu.

Permanent Address         
:       H. No.2-174, Cat Street, Pathapatnam

                                                 

     Srikakulam -532213  

Declaration:

 I hereby declare that the above information provided by me is true to the best of my knowledge & I would prove my abilities to help in the development of the institution if provide a chance.

Place:

Date:                                                                                    (RAMESH TUIKA)

