From:
J. SIVAJI
Flat no: 204,
SSD Arcade,
Kailash hills, Mahadevapuram,
Gajularamaram, Qutubullapur,
Hyderabad-500055.



To
The Manager, (HR) Personal


Reg: Application for the post of ----------------- (Suitable Position)

Respected Sir,

      I came to know that there are some vacancies existing for the posts. I wish to apply for the same.

       I would like to introduce myself to you as AGM (QC) with working experience of 20+ years.

        I am very much motivated to apply for the aforesaid post, which suits my qualifications and experience. As I have the nature of engulfing the things and exposing the materials according to the requirements and situation. I am searching for good ground to feed my needs.

       I hope your firm in all aspects, could suit me and there will be many occasions exhibit my performance and export your attention in stupendous manner.


        I assure you sir, if given opportunity I will render my minimum truthful and fruitful service to the entire satisfaction.                                                                                                                               
     

Thanking you,



									Yours truly


								             (J. SIVAJI)



				

CIRRIULUM  VITAE

                                                                                                                                                                                  

J. SIVAJI                					 E-mail	: sivaji_sw@ymail.com
                                                                                     Cell No: 9948552326, 7075154994	
  

OBJECTIVE:

To associate myself in the field of Quality Control in Pharmaceutical industry to contribute for the achievement of organizational goals with betterments of my career prospectus and equipping myself with rich analytical skills land where I can learn innovate and put into use my skills.


EXPERIENCE:
                            
Having experience of more than 20+ years in Bulk Drug manufacturing Organization in Quality control department with USFDA approved facilities. Faced seven USFDA Audits, several Regulatory and Customer Audits in my career.

· Working as AGM, Quality Control in Hazelo Lab Private limited (group of Hetero companies), Choutappal, Hyderabad. USFDA company from April 2023 to till date.

· Worked as a Sr. Manager, Quality Control in Neuland laboratories Ltd. (Unit-I), Hyderabad. USFDA company from June 2016 to March 2023.

Worked as a Asst. Manager (Executive-1C), Quality control Piramal Enterprises    Ltd, Digwal, Zaheerabad. USFDA Company Since October 2007 to May 2016.
 
· Worked as a Sr. Chemist, Quality control in Aurobindo Pharma Ltd, Hyderabad.                                 
 USFDA approved Company from May 2005 to September 2007.

· Worked as a Trainee & Jr. Chemist, Quality control in Neuland Laboratories Ltd, 
(Unit- II) Hyderabad. USFDA Company from October 2003 to April 2005.






JOB RESPONSIBILITIES:

· Based on the production requirement and work load, work Distribution among team members. And giving the planning based on monthly dispatch plan.

· Verify and approved the analytical test reports and sending the same concern departments.

· Helping and given the training to junior colleagues in trouble shootings and coordinating with service engineers to rectify the problems.

· Facing the customer audits and maintaining the laboratory with good appearance and without noncompliance,

· Verification of Stability Studies Protocol and Stability test reports and summaries as per ICH Guidelines and Stability monthly and yearly schedule.

· Responding to the deficiency letters from customers related to analytical issues.

· Delivering training to Quality Control members on Standard Operating procedures and technical topics.
            
· Issuing the Certificate of analysis for dispatch products.
      
· Monitoring of Stability analysis for different Intermediates & finished products.

· Monitoring and approving of Raw materials, Intermediates, Finished products ATR sheets, Stability studies and Method verification.

· Reviewing of Out of Specification, laboratory incident and laboratory occurrence reports.
	
· After preparation of working standards by comparison with pharmaceutical reference standards approving of Certificate of Analysis.
   
· Maintaining cGLP and Following Good Laboratory Practices in the Quality Control Department.

Equipment Maintenance and Calibrations 
 
· Maintaining of instrument calibration schedules, Standard Operating procedures (SOP’S).

· Preventive maintenance and Annual maintenance contract (AMC’s) with Instrument manufacturers.

· Maintain and indenting consumable spare parts well in advance to reduce instrument breakdown time.

· Giving guidance to the team on preparation of SOP’s for new Instruments.

· Providing necessary trainings to team on new instrument SOP’s.

· Maintaining periodic calibration schedules of different instruments.

· Maintaining the recently implemented LIMS software in Quality Control.

Software Skills

   Empower, LC Solution, Class VP GC Solution, EZ Chrome   Metrohm and Malvern 

·   Empower Software is for Waters and Shimadzu make HPLC Instruments.

·   Class VP, LC Solution, GC Solution and EZ chrome software is for Shimadzu 
    make Instruments. LC Solution and GC Solution is the Latest version and 21CFR      
    supporting
                      
·   If any problems with the above, I can do the trouble shooting of the software and 
Instrument models.

TRAINING   
Attended several seminars on Chromatography, Spectroscopy by different manufacturers.

Trained on General SOP’s preparation, GAMP5, and Lean SIX Sigma Green Belt certificates.

 INSTRUMENTS HANDLED:
     High Performance Liquid Chromatography (HPLC)

· Waters HPLC’s different with Empower 3 software.

· Agilent 1200 series HPLC’s with EZ Chrome software.

· Shimadzu HPLC’s with LC solutions software.

Gas Chromatography (GC)

· Shimadzu (Head space) with Empower 3 software.
    
      Other Instruments

· IR, UV Visible Spectrophotometer (Perkins Elmer) & SOR.

·   KF Auto Titrator and Potentiometry with Tiamo software.

· PSD Malvern-2000 and 3000.
   
· PH meter & Conductivity meter’s with Tiamo software.

EDUCATIONAL QUALIFICATIONS:

· M.Sc Chemistry

· Bachelor of Science (Math’s, Physics, Chemistry)

COMPANY PROFILE:

HAZELO LAB PRIVATE LIMITED, (group of Hetero) is an USFDA company manufactures of all types of intermediates and CMS Active Pharmaceutical Ingredients. The company is having many manufacturing units and two R&D centers in Hyderabad.

TECHNICAL QUALIFICATIONS:

Working knowledge of computers with expertise in MS- Office and

Windows 98, XP

PERSONAL SKILLS:

Ability to get on with things positively.  

Hard working and Industrious.

Ability to deal with people technically and diplomatically.

 PERSONAL PROFILE:

Name	:  J. SIVAJI

Fathers Name	:  J. Veera Raghavaiah	

Sex    	:  Male

Marital Status	:  Married

Nationality & Religion	:  Indian & Hindu

Date of Birth	  : 13 th August 1979

Language known	:  English, Hindi & Telugu

Declaration: I here by declare that the information furnished by me is true complete to the best of knowledge.

Date:  
Place: Hyderabad.                                                                                          (J. SIVAJI) 
