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Job Application

To,

The Recruitment / HR -Manager,
.....................................................
.....................................................

First, I would like to present to you a brief introduction of my specialization in education and the relevant experience in the field of Production (Bulk Drugs & Intermediate). I have completed my Post Graduation M.Sc. Chemistry from-Vinayaka Mission University- Salem- in 2013. Also completed Diploma in Industrial Fermentation & Alcohol Technology from V.S.I. Pune- Maharashtra State in-1995.

As on today I have a rich experience of overall 27 Years in this field of Production API / BULK DRUGS / INTERMEDIATE. I have acquired hands on experience on all the essentials of this field and I am sure of attaining a brilliant career in the same field.

Currently I have worked with Surajlok Chemicals Pvt. Ltd.- MIDC- Boisar- Maharashtra State as a Sr. Manager Production / Production Head, and gaining valuable experience by enjoying a challenging professional life. My initiatives, hard work, innovative process streamlining and commitment helped me to gain my due recognition in the area of Production.

My main competencies are my Hard & Smart Work and perseverance. I possess strong interpersonal and communication skills, have the excellent persuasive skills. I am confident that I can make a substantial contribution to the organization I work for, as I have experience both in leading a team and as a team member in order to achieve the goals as defined by the management. 

I believe that my academic background, work experience, professional skills and personal attributes match the requirements you seek for this role and that I would be able to effectively contribute to the organization. I am confident that I will succeed in all my future endeavors as well as thrive in the global world of constant innovation and change. 

I have attached herewith my detailed Curriculum Vitae for your kind consideration.

Awaiting an early response from you.

Thanking you,

Yours sincerely,

Pandurang Dadu Khot. 
Mob- +91 8975111420 / 7774046835
CURRICULAM VITAE

PANDURANG DADU KHOT
Permanent Address: -                                             Present Address: -
Flat No. A-203,	                     Pandurang Dadu Khot           
Heramb Gurukrupa Complex,                                  A-101, Amrut Residency,                                   
Ris- Patalganga, Rasayani,                                        Saravali, Boisar.
Tal:-Khalapur, Dist. Raigad.- 410 222                      Dist:- Palghar.                                                       
Mob: -. + 91 8975111420 / 8482850775                  Maharashtra-401501.
Mail Id: -pandurang.khot@gmail.com         
                                                                       

                                                                   
CAREER OBJECTIVE: -

I desire to work in a company that uses my knowledge talent hard work dedication and sincerity in a well manner. I am looking for the great opportunity in organization– As Sr. Manager / AGM / DGM / GM / Plant Head. That offers me challenging assignments, professional development and career growth.

Seeking a position to utilize my abilities in the Production that offers a professional growth while being resourceful, innovative & flexible.

[bookmark: _Hlk121512438]To work in a professional and competitive environment, increase my knowledge & skills in the organization to utilize my talent for the growth of the organization I work in.

PROFILE: -

A pleasing personality with an open mind to learning and skills enhancement and able to perform under diverse and demanding business conditions. Fast learner and highly articulate, confident and able to motivate and communicate to achieve the organizational goals and personal goals.

· Achievement oriented, hardworking and dedicated.
· Quick learner, highly energetic and motivated aspiring to become a sound and successful professional in the areas of my interest.
· Goal oriented and dynamic individual with an intrinsic desire to succeed in every task undertaken.
SALIENT PERSONALITY TRAITS: -

· Good Communication Skill / Ability to co-ordinate and work well in team work.
· Ability to learn quickly / Positive attitude / Communicate by nature.

MISSION: -
                  My goal is to explore and enhance my abilities, skills, knowledge for developing an excellent career. I can apply my interpersonal skills to achieve the goals of the company that focuses on customer satisfaction and excellent customer experience. I am a passionate and hardworking person.



EDUCATIONAL QUALIFICATION: -

	Education Qualification
	Board / University 
	Year of Passing
	Marks Obtained 

	S.S.C
	Pune Board
	1988
	62.28 %

	H.S.C
	Pune Board
	1990
	52.50 %

	B.Sc. Chemistry
	Shivaji University Kolhapur
	1993
	67.16 %

	M.Sc. Chemistry
	Vinayaka Mission University - Salem
	2013
	70.00 %



PROFESSIONAL QUALIFICATION: -

	Education Qualification
	Board / Institute 
	Year of Passing
	Marks Obtained 

	Diploma in Industrial Fermentation & Alcohol Technology
	
V.S.I.-Pune
	
1995
	
70.00 %

	
M.B.A.- (HRD)

	
Y.C.M.O.U.- Nashik
	
2001
	
55.50 %




COMPUTER & OTHER SKILL: -

· Completed Certification course of Diploma in Computer Management from- Radiant Computer Institute- Mahad- Maharashtra State- in 1998 with A- Grade.

· Completed Certification course of Six Sigma Black Belt (SSBB) In- October-2021            from- Henry Harvin Education Institute- Mumbai – with A Grade.
FDA APPROVED: -

· FDA Approved in Bulk Drugs- API- From- Maharashtra State Govt.- Thane in- 2005.
PRODUCT HANDLED- FINAL DRUGS: API:

Artemether, Glimepiride, Gliclazide, Tramadol HCL, Ketamine HCl, Pentoxifylline, Salbutamol Sulphate, Dorzolamide HCl, Carvedilol, Formoterol Fumarate, Tiotropium Bromide, Alendronate Sodium and Risedronate Sodium etc. Bupivacaine HCl, Sugammadex Sodium, Etomidate. Oncology Products: - Cisplatin, Carboplatin, Dacarbazine, Cytarabine, Methotrexate etc.

REACTION HANDLED WITH FINAL DRUGS & INTERMEDIATE:

Condensation, Reduction, Chlorination, Oxidation, Hydrogenation, Bromination, Extraction, Synthesis, Hydrolysis, Friedel craft reaction, Grignard Reaction, Phase transfer reaction etc.

EQUIPMENT HANDLED: -

Reactor, Fermenter, Autoclave, High Vacuum Distillation Reactor, Thermosyphon, Centrifuge, ANFD, Sparkler Filter, FBD, TD, VTD, Conical Dryer, Spray Dryer, RCVD, Multi Mill, Pin Mill, Cizer Mill, Microniser, Blender, Sifter, Buchi Rotavapor, Isolator, VDO and Fractional Distillation Column.
AUDIT FACED: -

· USFDA, EDQM and WHO Regulatory and Safety audits successfully completed.
· Customer Audits as per GMP guideline & implemented as per their recommendations.
ACHIEVEMENTS: -

· Timely delivery of the products as per dispatch schedule.
·  Production capacity enhancement by debottlenecking of the equipment.
· Time cycle reduction in the process.
· Validation of new products with proper technology transfer. 
· Solvent recovery improvement. 
· Efficient utilization of manpower.
· Yield and quality improvement.
· Water and energy conservation.
· Safety- No major accident and incident in the plant by increasing awareness of the people.
· Timely preventive maintenance of equipment to avoid breakdown of equipment.
· Recognized for completion of plant commissioning within scheduled time.

TRAINING & SEMINARS:

· Fire Safety / General Safety 
· Leadership for Enhancing and Accelerating Performance.
SKILL: - 

· Judgment and decision making and co-ordinate with other departments.
· Problems solving / Active learning.
· Time management and operations monitoring / Troubleshooting.
LANGUAGES KNOWN: -

· Marathi, Hindi and English.
PERSONAL INFORMATON: -

	Date of Birth
	01/06/1973

	Sex 
	Male  

	Marital Status
	Married having one Son 

	Father’s Name
	Dadu Naru Khot

	Contact No.
	+91 8975111420 / 8482850775

	Email ID
	pandurang.khot@gmail.com

	Height 
	5.5”

	Nationality 
	Indian 




WORK (PROFESSIONAL) EXPERIENCE: - HAVING 27 YEARS OF SOUND PRACTICAL EXPERIENCE: -

	


  01
	Surajlok Chemicals Pvt Ltd.: - (NEON Group of companies)
Period: -
Post: -
Type of Industry: -
Reporting to Whom: -
	MIDC Boisar- Maharashtra State. 

Feb-2023 to March-2024.
Sr. Manager Production / Production Head. 
API Bulk Drugs & Intermediate
Plant Head / Director.

	
	-WHO Approved API Plant. Oncology & Anesthesia Products.
-Handling 2 API blocks having 3 Clean room areas.

	



  02
	Supriya Lifescience Ltd: -
Period: -
Post: -
Type of Industry: -
Reporting to Whom: -
	MIDC- Chiplun- Maharashtra State
January-2020 to Jan-2023.
Dy. Site Head 
API Bulk Drugs & Intermediate
Vice President

	
	-Reporting to Sr. Vice President. Handled 4 API units having 7 Clean room areas.               -Co-ordinate with QA, QC, Warehouse, Maintenance, R&D, EHS and HR.
-One of the fastest growing company with US-FDA, EDQM, WHO, K-FDA etc.   regulatory approvals.
-Handling of New project work as per cGMP and safety requirements.

	


  03
	Indoco Remedies Ltd.: -
Period: -
Post: -
Type of Industry: -
Reporting to Whom: -
	MIDC Patalganga- Maharashtra State
October-2015 to Dec-2019.
Production Manager / Head 
Chemical & Bulk Drugs Intermediate
General Manager / Vice President 

	
	-Handled two Manufacturing blocks with 3 clean room areas.
-Handling of New project work as per cGMP and safety requirements.

	



  04
	Cipla Limited: - 
Period: -
Post: -
Type of Industry: -
Reporting to Whom: -
	MIDC-Kurkumbh- Daund-Maharashtra State.
Februry-2003 to October-2015.
Section Head- Production 
API Bulk Drugs & Intermediate
Plant Head.

	
	-One of the leading global pharmaceutical company, approved by major international regulatory agencies including the USFDA, MHRA (UK), TGA (Australia).
-Handled 29 reactors and small volume manufacturing area. Technology transfer of new products. Handled critical reactions and Hazardous chemicals. High potent drugs in Isolator. Equipment’s like Buchi Rotavapor handled for critical products.
-Audited different manufacturing facilities of intermediate as well as API Companies as an Auditor during working with Cipla Ltd.

	  


  05
	Kopran Ltd.: -
Period: -
Post: -
Type of Industry: -
Reporting to Whom: -
	MIDC-Mahad- Raigad - Maharashtra State.
October-1996 to January-2003.
Supervisor Production 
API Bulk Drugs & Intermediate
Production Manager

	
	-Day to day production planning, and execution in Shift.
-Documentation and equipment maintenance.




JOB RESPONSIBILITY: -

Warehouse- Raw material procurement planning as per quarterly production plan, taking its day-to-day analysis status for batch charging. Follow up with purchase dept. for raw material procurement by considering inventory.
Quality Control Dept.-Priority wise analysis planning for Finished goods batch release for
day-to-day dispatch. Advance planning of In-process batch analysis as per production planning, Follow up for release of raw material on day-to-day basis. Failure investigation.
Maintenance-Daily follow of routine maintenance work, PPM to overcome brake down. Equipment’s qualification, new modifications. Indenting of new equipment’s as per process requirement. Execute cost and energy saving techniques. Monitor utility parameters routinely.

R&D-New Projects follow up; follow up for yield and quality improvement, Cycle Time reduction. Brainstorming for improvement as well as Failure investigation. Technology transfer of new products up to Validation.
EHS-Priority given to Safety first and always, Inspect and monitor environment by using scrubbing systems. Ensure machineries and processes safety. On job Training to employees. Handling of Hazardous chemicals, solvents and processes with proper safety measures. Effluent treatment to meet the govt. norms as per statutory requirement.
HR and Administration-Training as per training matrix, motivation, appreciation, performance review and Safety of the peoples, recruitment, Discipline in the company.
Production: -
· Prepare Quarterly Production plan as per market requirement. Co-ordination with marketing peoples. Execute the plan to achieve the target. Re-scheduling the plan and production as per market requirement. Maintain GMP in the plant.

· Review of new MFR and BPR as per process given by R&D Dept. SOP implementation to bring efficiency with effective techniques. Keep the plant always auditable. Auditing with Vendors and regulatory Authorities.

· Timely completion of production targets within pre-designed cost parameters. Effective resource planning for optimizing man & machine utilization, reducing cycle time of batches, debottlenecking of the equipment’s. Monitor Equipment utilization and occupancy of manufacturing operations. Waste reduction to enhance productivity, recycling of solvent with solvent recovery.

· Scale up of products as per technology transfer with optimum raw material ratio to fulfill customer requirement with quality and quantity. Check the equipment equivalency, Risk assessment considering safety. Man, and equipment’s safety.

· Monitoring of Process Validation, Cleaning Validation. Control on Critical as well as in-process parameters to get optimum yield and quality of the product.

· Preparation of daily and monthly production report for higher management review.

· Handling of proper documentation wiz Validation, Deviation, Change control, OOS, OOT, Risk assessment, investigation etc.

· Executing cost saving and energy saving techniques/measures and modifications to achieve substantial reduction of expenditures, Inventory and work within the budget.

· Handling of new project work as well as modification of existing manufacturing plant as per cGMP and safety requirements.
	

CURRENT CTC:  Rs.20,00,000/- P.A.


SALARY EXPECTION:  Negotiable.


JOINING PERIOD:   Can Join Immediately.


DECLARATION:

I hereby declare that all the statement made by me is true and complete to the best of my knowledge and belief and nothing has been suppressed.


PLACE:                                                                                           DATE:


Thanking you,

Yours sincerely,


Pandurang Dadu Khot 
Mob- + 91 8975111420 / 7774046835.
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