Shaik Arshiya begum  
Mobile:8297867705 
Mail: arshi19051995@gmail.com  
City: Ongole -523001.
District: Prakasam Dist. 
State: Andhra Pradesh 
Country: India  
Education Qualification 
· Bachelor of Pharmacy – 2013 to 2017 CGPA: 8.80 
Malineni lakshmaiah college of Pharmacy Singarayakond, Ongole.  
· Intermediate BiPC – 2011 to 2013 Marks: 800/1000 
Sri Chaitanya junior college Ongole. 

· Secondary School – 2011 completed 
Grade point: 7.2 
Kendriya Vidyalaya no.1 Vijayawada. 
Summary 
Experienced Executive with a strong background in Pharma and life sciences Industries, complemented by a bachelor’s degree in pharmacy. Demonstrated ability to lead and communicate effectively, with a talent for multitasking and quick learning. Seeking to leverage expertise to drive success in the executive role. My past accomplishments reflect my dedication, and I am driven by future goals to excel in a role that values my teaching abilities and leadership skills. 
Employment History 
Present Working
Designation: Executive -QA 
Company:      Intron Lifesciences Pvt. Ltd.  
Address:        Unit No. 368 & 375, APIIC Growth Center, 
                        Gundlapalli-523211, Prakasam Dt, Andhra Pradesh.
Duration:       September 2023 - Present  
Responsibilities:
As an QA Executive at Intron Lifesciences Pvt. Ltd. I played a key role in team operational excellence and contributing to the company's growth and success. 
· Process monitoring and Process controls During the manufacturing of the product the whole process is monitored by the QA. 
· If product recall is required from the market, then the QA department initiates the recall process and ensures all the products are related to the complaint. 
· Management of the Risk Management process; Management of the Corrective Action system; Management of the Preventative Action system. 
· Regular BMR/BFPR issuance and Control. 
· Equipment usage and Cleaning Logbooks, issuance & Monitoring. 
· Change Controls Initiating for all departments. 
· Regular Cleaning & Process Monitoring as part of GMP. 
· SOP's preparation & maintenance. 
· Retention Samples maintain and recording. 
· Internal Audits & Annual training. 
· In addition to ensuring compliance, developing and implementing quality strategies, managing the quality management system 
· The following responsibilities of a QA person include reviewing manufacturing processes, product release, quality control, audits, and documentation. 
Previous Experience 
Designation:  1. Trainee-QA 
                                2.Executive QA 
Company:     JC Biotech Pvt. Ltd. 
       Duration:      July-2019 to September 2023 
Responsibilities: 
 I was responsible for overseeing various operational tasks and contributing to the overall success of the organization. 
· Batch Records issuance and review.
· Internal Audits.
· Maintaining all equipment Documents. 
·  Handling IPQA activities. 
· logbooks review and archival. 
· Sop's preparation and Periodic review. 
· Sample Retention management 
· Process Validation.
· Annual Schedule for training, Stability, Calibration, Validations and Preventive Maintenance.
· Regular In process checking. 
 Skills  
· Ability to Work Under Pressure  
· Microsoft Office  
· Communication  
· Adaptability  
· Leadership  
· Teamwork  
· Fast Learner  
· Time Management  




    PERSONAL DETAILS:
Name:                  Shaik Arshiya Begum
Date of Birth:      19/05/1995
Gender:                 Female
Marital Status:     Married
Religion:                ISLAM
Spouse Name:     Shaik Khadar Basha
Father’s Name:    Shaik Mahaboob Vali
Mother’s Name:   Shaik Abida Begum
Permanent Address: Bilal Nagar Main Line, Near Bilal Mosque, Ongole-523001, Prakasam District.
Languages Known:     English, Hindi & Telugu

DECLARATION:
I do hereby declare that the particulars and facts stated that are true, correct and complete to the best of my abilities and talents.
                                                             
Thank you,

                                                        
Place: Ongole                                                                                                                  Yours Faithfully,
Date: 09/06/2025                                                                                                           Shaik Arshiya Begum
