VAKA PRAVEEN     
                                                                                                                                                                                             MOBILE NUMBER:9866850844,7981734506 
                                                                                                                                                                                                                     MAIL ID:vakapraveen25@gmail.com                                              
OBJECTIVE:  To Seek a Challenging Position that Enables me to Utilize and Enhance my Skills towards an Esteemed Organization which Provides me an Opportunity to Improve my Knowledge and Offers me Career Growth Prospects.                
Profile Summary
      Result oriented professional with over 9 ½ years of successful career in Sr. Logistics Executive   &  
             4 Years Experience in Accounts & Purchase Executive.                                                   
· Presently Working with Suraj Laboratories Pvt Ltd as a Sr. Logistics Officer.
NOV’2024 to MAY’2025 
· Previously Worked with Rakshit Group of Companies as a Sr. Logistics Executive. 
OCT’2023 to JUNE’2024
· Previously Worked with Nakoda Chemicals Ltd as a Logistics Executive.
(MAY-2015 to Oct.2023) (8 ½ Years)
· Previously Associated with Gland Pharma Limited, Hyderabad as a Accounts & Purchase Executive.  JAN 2013 to APR 2015 (2 Years Contract Basics)
· Previously Associated with Hdfc Bank Ltd, Hyderabad as a Accounts Executive. 
June-2009 to Dec-2012 (2 Years Contract Basics)
Job Responsibilities:
Presently Worked with Suraj Laboratories Pvt.Ltd as a Sr. Logistics Officer.
· Transportation arranging Handling the Local Dispatches and dealing with transporters.
· Vehicle follow up for placement on time. Organizing and maintaining files and records,
· Organize shipments with branch offices, suppliers and customers.
· Arranging the sample materials to Customers.

· Negotiating with Transporters for Transport price.
· Handle the dispatch related work like preparing Invoice, route planning, load planning and dealing with Transporter etc. Maintenance of Outward record and follow up the Proof of Delivery. Uploading scan copy of acknowledgement from Customer.
Previously Worked with Rakshit Group of Companies as a Sr. Logistics Executive.
· Order processing: Create sales orders, Proforma orders and invoice to customers
· Transportation arranging shipments & Handling the Local Dispatches and dealing with transporters and MIS.
· Shipment tracking and updating the customer on timely basis.
· Handling the Local Dispatches.
· Preparation of daily, weekly and monthly MIS reports through the use of MS Office
· Monitoring and tracking all in & out activities in warehouse. Vehicle follow up for placement on time. Review shipment and payment reports in logistics activities.
· Vehicle follow up for placement on time. Organizing and maintaining files and records
· Ensure proper stacking and maintain standards of health, safety, hygiene and security in the warehouse. Knowledge of MS office, Focus and Microsoft Outlook.
Previously Worked with Nakoda Chemicals Ltd as a Logistics Executive.
· Order processing: Create sales orders, Proforma orders and invoice to customers
· Transportation arranging shipments & Handling the Local and Upcountry Dispatches.
· Handling of documentation during freight processes.
· Organize shipments with branch offices, suppliers and customers.
· Shipment tracking and updating the customer on timely basis.
· Managing the supply chain and all import & export logistics.
· Handling the Local and Upcountry Dispatches.
· Preparation of daily, weekly and monthly MIS reports through the use of MS Office
· Negotiating with Transporters for Transport price.
· Reviewing Open Purchase Orders, Filing P.O. and faxing/emailing over to vendors/suppliers/manufacturers.
· Handle the A to Z of logistics from the time the customer places an order, pick-up from the supplier to when it be delivered to the customer. Ensure all orders are received into our premises and dispatched on time and to make sure that customers receive it on time. Handling Customer Care on Mails and on Calls.
· Monitoring and tracking all in & out activities in warehouse. 
·  Review shipment and payment reports in logistics activities.
· Vehicle follow up for placement on time. Organizing and maintaining files and records
· Ensure proper stacking and maintain standards of health, safety, hygiene and security in the warehouse. Knowledge of MS office, Plumsoft software and Microsoft Outlook.
· Arranging the sample materials to Customers.

· Plan and Supervise export shipments & Freight negotiations with Shipping Lines.
· Handle the dispatch related work like preparing Invoice, route planning, load planning and dealing with Transporter etc. Maintenance of Outward record and follow up the Proof of Delivery. Uploading scan copy of acknowledgement from Customer.
      Previously associated with Gland Pharma Limited, Hyderabad as a Accounts & Purchase Executive.
· Maintaining Day to Day Accounts & Preparation of monthly Statement,
· Month end Adjustment/Outstanding Entries & Preparation of Cash and Expenditure Budgets 
· & Undertaken all the accounting tasks independently.
· Preparation of daily Cash & Bank Receipts & Payment Vouchers.
·    Verification of Accounting Records, Cross Checking Statements like
·    Dr & Cr Statements of Accounts, etc., 
· Preparation of Purchase Orders & Comparative Statements.
· Preparation of Quotations. & Follow up with Suppliers.
· Maintaining of Documentation & Filing Etc.
      Previously associated with Hdfc Bank Ltd, Hyderabad as a Accounts Executive.
· Maintaining Day to Day Accounts &Petty Cash Book.
· Preparation of Bank Reconciliation Statements,
· Month end Adjustment/Outstanding Entries,
· Finalization of Accounts, Preparation of Cash and Expenditure Budgets,
· Preparation of daily Cash & Bank Receipts & Payment Vouchers,
· Reconciliation of Debtors Statements of Accounts with Debtors Ledger,
Cross Checking Statements like Dr & Cr Statements of Accounts, Statements etc.
Academic Details

	EXAMINATION
	BOARD/ UNIVERSITY
	STREAM
	YEAR

	SSC
	SECOUNDARY EDUCATION
	MATHS, SCIENCE,SOCIAL
	2001

	INTERMEDIATE
	BOARD OF INTERMEDIATE
	ECONOMICS,CIVICS
	2003

	B.COM (COMP)
	ACHRAYA NAGARJUNA
	COMMERCE,ECNOMICS
	2006

	MBA
	ICFAI NATIONAL COLLEGE
	FINANCE,MARKETING
	2009


Technical Skills:

	OPERATING SYSTEMS
	WINDOWS- XP, WINDOWS 7 & 8,10,11, VISTA
	

	PACKEAGES
	MS- OFFICE, TALLY ERP-9, FOCUS, SAP
	

	PROGRAMMING LANGUAGES
	C, C++, TESTING TOOLS
	


Personal Details:
	FATHER’S NAME
	V.KISHORE KUMAR

	SEX
	Male

	MARITAL STATUS
	Married

	RELIGION
	Hindu

	LANGUAGES KNOWN
	Telugu
English
Hindi

	DATE OF BIRTH
	15-08-1988

	HOBBIES
	Listening to Music, Surfing Internet &Reading Books, 

	ADDRESS:
	DO.NO:2-22-131/2, FLAT NO-201, SRI SAI PRIDE, VIJAYANAGAR COLONY, KUKATPALLY, HYDERABAD-500072. TELANGANA,INDIA.


DECLARATION:
I hereby declare that the Information Furnished Above is True to the Best of my Knowledge Edge.      
       Date:

Place: HYDERABAD.
                                                                                                                                          (V. PRAVEEN)                                                                                                     
